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ANNUAL CAMPUS SECURITY REPORT

This is the compliance document to the Federal Student Right to Know and Campus Security Act of 1990 (Clery Act),
the Federal Drug-Free Schools and Campuses Act of 1989 and the Higher Education Amendment of 1992 and 1998

INTRODUCTORY INFORMATION

Central Oklahoma College prepares this report to comply with the Jeanne Clery Disclosure of
Campus Security Policy and Crime Statistics Act and in accordance with the Violence Against
Women Act (VAWA). This report is prepared by the Campus Director, the Assistant Campus Director,
and the Director of Financial Aid in cooperation with local law enforcement agencies, if the
information is available, surrounding our campus and alternate sites (if applicable). The purpose of
the Annual Campus Security Report is to inform the Central Oklahoma College community which
includes the faculty, staff, and student body.

Disclosures

Central Oklahoma College does not employ a police or security force on campus, and thus does not
maintain a “Crime Log”. Hence, such a log is not available for public inspection. Central Oklahoma
College does not maintain dormitories or other student housing facilities, and hence does not have
a policy regarding the disappearance of students in- residence (missing student notification).

Central Oklahoma College does not recognize any fraternities, sororities or other off-campus student
clubs or organizations. Hence the College does not have a policy for monitoring and recording criminal
activity at such locations.

Central Oklahoma College does not employ professional counselors which is defined as a person
whose official responsibilities include providing mental health counseling to members of the institution's
community and who is functioning within the scope of the counselor's license or certification, a pastoral
counselors as defined as a person who is associated with a religious order or denomination, is
recognized by that religious order or denomination as someone who provides confidential counseling,
and is functioning within the scope of that recognition as a pastoral counselor or a psychologists.

College staff may assist students and fellow employees in locating such services within the local
community. A variety of programs inform students, faculty, and staff about campus security policies
and procedures; and various practices have been developed to aid in crime prevention and to
encourage responsibility. operation, and student access to the College.

The College does not have an ongoing crime prevention program or any off-campus student
organizations.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) sets limits on the disclosure of personally
identifiable information from school records and affords students certain rights with respect to reviewing
and/or requesting a change to their educational records.

These rights give students the right to:

— Review their educational records

— Seek to amend inaccurate information in their records, and
— Provide consent for the disclosure of their records.

More information can be obtained by going to: www.ed.gov.
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FOR QUESTIONS ADMINISTRATIVE POLICIES/PROCEDURES RELATED TO THE COLLEGE,
PLEASE CONTACT THE CAMPUS DIRECTOR.

AVAILABILITY OF ANNUAL CAMPUS SECURITY REPORT

This annual campus security report is made available to all enrolled students, staff and faculty on or
before October 1st of each year. Reports are distributed via the student learning software system, via
email, available on the college website, and additional copies are available in the student Learning
Resource Center. Reports are also provided to prospective employees upon hire.

Campus crime, arrest and referral statistics include those reported by any institutional personnel and
local law enforcement agencies, if the institution is made aware of the reporting. These statistics may
also include crimes that have occurred in private residences or businesses surrounding the institution.
Copies of this statistical report for this location are available in the Learning Resource Center or
found at: http://ope.ed.gov/security.

CLERY ACT DEFINITIONS OF CRIMINAL OFFENSES

The Crime Awareness and Campus Security Act of 1990 (now known as the Jeanne Clery Disclosure
of Campus Security Policy and Campus Crime Statistics Act or Clery Act), and the Higher Education
Amendments of 1998 require colleges and universities that receive federal funds to report those crimes
that are classified by the Federal Bureau of Investigation Uniform Crime Reports (UCR) as criminal
homicide including murder, non-negligent manslaughter, and negligent manslaughter; sex offenses
including rape, fondling, incest, and statutory rape; robbery; aggravated assault; burglary; motor vehicle
theft; dating violence, domestic violence, stalking, and arson. In addition, colleges must report any hate
crimes (by category of prejudice) for the crime categories listed below or any other hate crime involving
bodily injury, as well as for the crimes of Larceny-Theft, Simple Assault, Intimidation, and
Destruction/Damage/Vandalism. Colleges are also required to report any arrests or referrals for
campus discipline for liquor law violations, drug law violations, and illegal weapons possessions.

Primary Crimes

Criminal Homicide--Murder and Non-Negligent Manslaughter
The willful (non-negligent) killing of one human being by another.

Criminal Homicide--Manslaughter by Negligence
The killing of another person through gross negligence.

Sex Offenses
Any sexual act directed against another person, without the consent of the victim, including instances
where the victim is incapable of giving consent.

Sexual Assault

An offense that meets the definition of rape, fondling, incest, or statutory rape:

Rape

The penetration, no matter how slight, of the vagina or anus with any body part or object, or oral
penetration by a sex organ of another person, without the consent of the victim.

Fondling

The touching of the private body parts of another person for the purpose of sexual gratification, without
the consent of the victim, including instances where the victim is incapable of giving consent because
of his/her age or because of his/her temporary or permanent mental incapacity.
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Incest
Sexual intercourse between persons who are related to each other within the degrees wherein
marriage is prohibited by law.

Statutory Rape
Sexual intercourse with a person who is under the statutory age of consent.

Robbery
The taking or attempting to take anything of value from the care, custody, or control of a person or
persons by force or threat of force or violence and/or by putting the victim in fear.

Aggravated Assault

An unlawful attack by one person upon another for the purpose of inflicting severe or aggravated bodily
injury. This type of assault usually is accompanied by the use of a weapon or by means likely to produce
death or great bodily harm. (It is not necessary that injury result from an aggravated assault when a
gun, knife, or other weapon that could cause serious personal injury is used.)

Burglary
The unlawful entry of a structure to commit a felony or a theft.

Motor Vehicle Theft

The theft or attempted theft of a motor vehicle.

(According to the Federal Bureau of Investigation Uniform Crime Reporting practices, the College
classifies as motor vehicle theft all cases where automobiles are taken by persons not having lawful
access even though the vehicles are later abandoned. This includes joy riding.)

Arson
Any willful or malicious burning or attempt to burn, with or without intent to defraud, a dwelling house,
public building, motor vehicle or aircraft, personal property of another, etc.

Federal Bureau of Investigation's (FBI) Uniform Crime Reporting (UCR) Program
A nationwide, cooperative statistical effort in which city, university and college, county, State, Tribal,
and federal law enforcement agencies voluntarily report data on crimes brought to their attention.

Hierarchy Rule

A requirement in the FBI's UCR program that, for purposes of reporting crimes in that system, when
more than one criminal offense was committed during a single incident, only the most

serious offense be counted.

Hate Crimes

A crime reported to local police agencies or to a campus security authority that manifests evidence that
the victim was intentionally selected because of the perpetrator's bias against the victim. For the
purposes of this section, the categories of bias include the victim's actual or perceived race, religion,
gender, gender identity, sexual orientation, ethnicity, national origin, and disability.

Larceny/Theft

The unlawful taking, carrying, leading, or riding away of property from the possession or constructive
possession of another. Attempted larcenies are included. Embezzlement, confidence games, forgery,
worthless checks, etc., are excluded.

Simple Assault

An unlawful physical attack by one person upon another where neither the offender displays a weapon,
nor the victim suffers obvious severe or aggravated bodily injury involving apparent broken bones, loss
of teeth, possible internal injury, severe laceration, or loss of consciousness.
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Intimidation

To unlawfully place another person in reasonable fear of bodily harm through the use of threatening
words and/or other conduct, but without displaying a weapon or subjecting the victim to actual physical
attack.

Destruction/Damage/Vandalism of Property

To willfully or maliciously destroy, damage, deface, or otherwise injure real or personal property without
the consent of the owner or the person having custody or control of it.

Weapon, Drug, and Liquor Law Violations

Arrests for Weapons Law Violations

The violation of laws or ordinances dealing with weapons offenses, regulatory in nature, such as:
manufacture, sale, or possession of deadly weapons; carrying deadly weapons, concealed or openly;
furnishing deadly weapons to minors; aliens possessing deadly weapons; and all attempts to commit
any of the aforementioned.

Arrests for Liquor Law Violations

The violation of laws or ordinances prohibiting: the manufacture, sale, transporting, furnishing,
possessing of intoxicating liquor; maintaining unlawful drinking places; bootlegging; operating a still;
furnishing liquor to a minor or intemperate person; using a vehicle for illegal transportation of liquor;
drinking on a train or public conveyance; and all attempts to commit any of the aforementioned.
(Drunkenness and driving under the influence are not included in this definition.)

Arrests for Drug Abuse Violations

Violations of State, Federal, and local laws relating to the unlawful possession, sale, use, growing,
manufacturing, and making of narcotic drugs. The relevant substances include: opium or cocaine and
their derivatives (morphine, heroin, codeine); marijuana; synthetic narcotics (Demerol, methadone);
and dangerous nonnarcotic drugs (barbiturates, Benzedrine).

Violence Against Women’s Act (VAWA) Offenses

Central Oklahoma College expressly prohibits sexually violent acts the crimes of dating
violence, domestic violence, sexual assault, and stalking.

Dating Violence

The term "dating violence is defined as violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim. The existence of such a relationship shall
be determined based on the reporting party’s statement and with consideration of the length of the
relationship, the type of relationship, and the frequency of interaction between the persons involved in
the relationship. Dating violence includes, but is not limited to, sexual or physical abuse or the threat
of such abuse.

Domestic Violence

The term "domestic violence" is defined as a felony or misdemeanor crime of violence committed—
by a current or former spouse or intimate partner of the victim; By a person with whom the victim
shares a child in common; By a person who is cohabitating with, or has cohabitated with, the victim
as a spouse or intimate partner; By a person similarly situated to a spouse of the victim under the
domestic or family violence laws of the jurisdiction in which the crime of violence occurred;

By any other person against an adult or youth victim who is protected from that person’s acts under
the domestic or family violence laws of the jurisdiction in which the crime of violence occurred.

-6-



Stalking

The term is defined as engaging in a course of conduct directed at a specific person that would cause
a reasonable person to - Fear for the person’s safety or the safety of others; or suffer substantial
emotional distress.

Sexual Assault
The term is defined

e Course of Conduct- means two or more acts, including, but not limited to, acts in which the
stalker directly, indirectly, or through third parties, by any action, method, device, or means,
follows, monitors, observes, surveils, threatens, or communicates to or about a person, or
interferes with a person's property.

e Reasonable Person- means a reasonable person under similar circumstances and with
similar identities to the victim.

o Substantial Emotional Distress- means significant mental suffering or anguish that may, but
does not necessarily, require medical or other professional treatment or counseling.

CLERY ACT PROPERTY CATEGORIES AND DEFINITIONS

Main Campus Address:
14820 Serenita Avenue Oklahoma City, OK 73134 405.609.6622

GEOGRAPHIC LOCATION

Central Oklahoma College moved its entire facility to 14820 Serenita Ave, Oklahoma City, Oklahoma
in April 2017 and currently offers educational training in Barber, Basic Cosmetology, Esthetician,
Massage Therapy, Nursing AS, Practical Nursing, Radiology Technologist and Surgical Technologist.

100 Building 200 Building 300 Building
14820 Serenita Ave. 14840 Serenita Ave. 14840 Gambels Trail
Oklahoma City, OK 73134 Oklahoma City,OK 73134 Oklahoma City,OK 73134
FACILITIES

Central Oklahoma College is an institution of higher education facilitated in three one-story free
standing buildings spanning 35,000 square feet that was custom designed to provide a modern
and safe educational environment. The facility includes administrative and faculty offices, a
cosmetology clinic, esthetician clinic/lab, dispensary, massage clinic/lab, medical labs, student
break room, Learning Resource Center (library) and classrooms.

The large clinic areas are equipped with professional equipment consisting of salon styling stations,
a shampoo bar, manicure and pedicure stations, a make-up bar, and 12 fully equipped spa rooms.
All classrooms and labs are furnished with industry appropriate equipment and supplies applicable for
each program area offered. A paved parking lot surrounds the buildings and is brightly lighted at
night, and provides ample parking for students and clients. For added security, the facility has access
controlled entry and exits with cameras inside and outside.
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On Campus

Any building or property owned or controlled by Central Oklahoma College within the same
reasonably contiguous geographic area of the campus and used by the institution in direct support of,
or in a manner related to, the institution’s educational purposes.

Non-Campus Building or Property

Any building or property owned or controlled by a student organization that is officially recognized by
Central Oklahoma College, or any building or property owned or controlled by Central Oklahoma
College that is used in direct support of, or in relation to, the institution’s educational purposes, is
frequently used by students, and is not within the same reasonably contiguous geographic area of the
campus. Central Oklahoma does not have any buildings or property off campus that are owned or
controlled by officially recognized student organizations.

Public Property

Public property, including thoroughfares, streets, sidewalks and parking facilities, that is within campus,
or immediately adjacent to and accessible from the campus. For the purposes of Central Oklahoma
College’s crime statistics, this includes Serenita Avenue, and property up to and including sections of
the east side of the student parking lot.

TIMELY WARNINGS
Each report will be evaluated in accordance with the Timely Warning policy.

The Timely Warning Policy is as follows:

In the event that a situation arises on or off campus, which in the judgment of the Campus Director
constitutes an ongoing or continuing threat, a Warning will be issued to students, faculty and staff by an
oral announcement during class and a notice will be placed in Canvas and if warranted placed on the
student entrance doors. Warnings of this type will remain in effect until it is determined they are no long
necessary.

As soon as pertinent information is available, Central Oklahoma College administrators will evaluate

the need to issue a timely warning based upon the following conditions:

1. A Clery Act crime, occurring within the institution’s Clery geography, has been reported to campus
administration; and

2. The crime is considered by the institution to represent a serious or continuing threat to students and
employees.

In determining whether to issue a timely warning, on a case-by- case basis, the institution will consider
all the facts surrounding the crime including factors such as: the nature of the crime, the continuing
danger to the campus community, and the possible risk of compromising law enforcement efforts.

The intent in issuing a timely warning is to enable members of the campus community to protect
themselves and to aid in the prevention of similar crimes. Timely warnings will be distributed via
methods reasonably likely to reach the entire campus community.

Significant Emergency or Dangerous Situation

Upon receiving information of a significant emergency or dangerous situation, the individual receiving

the information shall call 911.

The Central Oklahoma College Administration will investigate reports of any emergency or
dangerous situation to confirm the report.

- If Administration determines the report is a significant emergency or dangerous situation, they
will notify the Campus Director or his/her designee as soon as practical to advise them of the
situation.

- The Director or designee will determine the appropriate segment of the campus community
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to notify.

«  Without delay, the Director and the President will determine the content of the notification, and will
withhold the names of victims as confidential. The Director or designee will initiate the
notification system. The notification will take into account the safety of the community, based
on assisting the victims, containing the situation, and mitigating the emergency.

EMERGENCY RESPONSE AND EVACUATION PROCEDURES AND PLAN

Medical Emergencies

First Aid Kit: The college has three large first aid kits in each building.
100 Building: Located behind the front desk

200 Building: Located in the Faculty Breakroom

300 Building: Located in the Radiology Technology Classroom

For minor injuries not requiring medical attention a first aid kit is located in the Dispensary in the
Clinic, the Front Desk and as well as most Lab Classrooms.

Eyewash Stations: In case of an emergency where a student or faculty eye becomes contaminated
and needs to be flushed out, eye stations are located in the following lab classrooms in rooms:

100 Building: 101/102, 106, 107, and the Clinic Floor

200 Building: Nursing Labs

300 Building: Surgical Technologist Lab

Injuries

Any incident on Central Oklahoma College premises or in connection with a College event or
operations, which results in bodily injury, should be addressed by the following:

1) Use common sense and good judgement with respect to the injury and injured individual. Where
appropriate, offer first aid or contact emergency services by calling 911.

2) Every incident should be reported immediately to the Campus Director. In addition, the injured
person and witness(s) are to complete an Incident Report with a complete account of the activities
leading up to the incident that caused the injury.

3) All completed Incident Reports are to be turned in to the Campus Director who will make
appropriate actions, investigations, and corrective plans if needed.

SEVERE WEATHER PLAN

School Closures and Notifications

Announcements of school closures will be made on local TV stations and the schools Facebook page
and Instagram page. Text Messages will be sent as a notification through Campus Café the college’s
Student Management System.

Message notifications will be posted in Canvas if the school will be closed or delayed.
If a student lives outside the Oklahoma City area and weather conditions are more severe, the
student should use their own judgment as to whether or not they can make it to school. It is then the
student’s responsibility to notify the school via their instructor if they feel that they cannot attend class
that day.

In the event of an emergency situation, immediately dial 911.




TORNADOES

Procedures for Tornado Warning:

1. Move students and staff to designated safe areas immediately.

2. Close all classroom and office doors.

3. Instructors should move students to the designated safe areas and take an attendance book or
sign-in sheet. Remain in the safe area until the warning expires or the all- clear has been issued.

100 Building

Barber & Cosmo Clinic Floor Students with Clients- Dispensary Area
Barber & Cosmo Clinic Floor Students without Clients- Spa Rooms 1 & 2
Esthetician Students- Men’s and Women’s Restrooms

Massage Students- Spa Rooms 3 & 10

Esthetician and Massage Students with Clients- Spa Rooms 3 & 10
Front Desk Staff- Single Bathroom by Front Desk Area

Administrative Hall- 3 Inner Wall Offices

Admissions and Financial Aid- 3 Inner Wall Offices that back up to the LRC
Other Available Safe Spaces

Career Services Offices

Student Services Office

Single Bathroom by Student Entrance

200 Building
All Students and Faculty- Men’s and Women’s Restrooms

300 Building
All Students and Faculty- Men’s and Women’s Restrooms

Designated Safe Areas:

Upon being notified by the appropriate administrative staff, calmly stay with your class and proceed to
the following areas (severe weather areas are marked on each Emergency Evacuation Route posted
in classrooms/labs/clinics):

Once in your designated area(s):

1. Do not dismiss your students or leave unattended unless otherwise instructed,;

2. Stay away from doors, windows, and outside walls;

3. Stay in the center of the room, and avoid corners because they attract debris;

4. Everyone should crouch low, head down, protecting the back of the head with the arms.

After the tornado...

Keep students together and in a safe area way from broken glass and other sharp debris. Also keep
them away from power lines, pools of water containing power lines and emergency traffic areas.
While waiting for emergency personnel to arrive, carefully render aid to the injured.

Keep everyone out of the damaged parts of the building. Chunks of debris or sections of the building
may fall or collapse. Ensure that no one is using matches or lighters, in case of leaking natural gas
pipes or fuel tanks nearby. Take a headcount of all students and staff. Ensure that all are accounted
for. It is very important for Staff and Faculty and other adult authority figures to set a calm example for
students at the disaster scene and reassure those who are shaken.

Evacuation Procedures

Central Oklahoma College will, without delay, determine the content of the emergency and initiate the
notification plan, unless the notification will in the professional judgment of responsible authorities,
compromise efforts to assist victims or to contain, respond to, or otherwise mitigate the emergency.
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Exterior assembly areas, used when the building must be partially or completely evacuated, are located
in parking lots or other open areas away from busy streets. We have designated assembly areas so
that all involved will be safely out of emergency personnel’s way. The parking lots located north and
east of the building are a designated meeting place for students, faculty, staff and visitors.

All individuals must wait for instructions from the emergency personnel. Do not re-enter the building
until you are told it is safe and given an ALL CLEAR from the appropriate personnel.

Alarms

The fire alarm system is automatically activated through the PSI security system. Evacuation is required
anytime the fire alarm system sounds. The fire alarm can also be activated by manually pushing the
button for fire on the alarm key pad located near the main college entrance. Emergency evacuation
diagrams are posted in each classroom, break room, LRC, and major areas of the campus.

Fire Evacuation Procedures

At the time of a drill or fire all students and staff will proceed as follows:

1. Always remain calm during a fire drill or during an emergency situation.

2. The fire alarm system is automatically activated if smoke is detected in the building. Evacuation is
required anytime the fire alarm system sounds.

3. At the time of a fire drill or fire, do not attempt to retrieve personal belongings. Immediately proceed
to the nearest exit. Emergency Evacuation Route diagrams are posted in every classroom to illustrate
where the closest exit is to your current location in the school.

4. If your assigned exit is blocked, proceed to the nearest exit.

5. After evacuating safely all Staff, Faculty, Students and Clients from the 100, the 200, and the 300
Buildings should proceed to North East Parking Lot which is on the other side of the dumpster.

6. Once you reach your designated meeting area outside of the school, please check in with your
instructor and wait there until a Staff or Faculty member gives you clearance to return into the building
or for further instructions on where to go next.

100 Building

a. Reception, Administration, Spa Students & Clients, Admissions, Financial Aid and Student Support
Services should exit through the front Main Entrance and proceed to the parking area furthest north of
the front doors.

b. Clinic Floor Students & Clients and Students in the Dispensary should exit through the east fire exit
and proceed to the parking area furthest east of the  exit door. Students with clients are responsible
to make sure the clients get out of the building safely.

c. Classrooms 101, 102, 103, 104, 112, Library, Boardroom and Staff/Faculty Lounge occupants
should exit through the east Student Entrance and proceed to the parking area furthest east of the
building.

d. Classrooms 105, 106, 107, 108, 109, 110, 111 should exit through the south fire exit and proceed
to the parking area furthest east of the building.

e. Student Breakroom occupants should exit the west breakroom door and proceed north until you
reach the parking area in front of the Main Entrance

200 Building

a. The Faculty Office, and the Offices on the West side of the building should exit at the front
entrance on the north side of the building.

b. Classrooms 200, 201, and 202 should exit at the front entrance on the north side of the building.
c. The office on the East Side of the building, Classroom 203, and the Lab Classrooms should exit
through the southwest back exit door that leads to the picnic tables.
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300 Building

a. The Offices on the South side of the building should exit at the front entrance on the south side of
the building.

b. Classrooms 300 and 301, the Student Breakroom, and the Radiology Tech Lab should exit through
the door on the West side of the building.

c. The office on the North side of the building and the Surgical Tech Lab should exit through the
Student

Entrance door on the East side of the building.

Fire Extinguishers
100 Building Fire Extinguishers Locations:

e Front Lobby Next to Pull Alarm
e Student Entrance Hallway Across the Hall from Room 101/102
e Student Bathroom/Breakroom Hallway Across from the Hallway Lockers
e South Emergency Exit Doors next to Pull Alarm
e Laser Room Under the Sink
200 Building Fire Extinguishers Locations:
e Front North Entrance Doors
e Back South Exit Doors
300 Building Fire Extinguishers Locations:
e East Student Entrance Door

e West Outside Seating Area Exit Door

Emergency Response Procedures

The Central Oklahoma College Emergency Response Procedures are available to students in the
Student Policies & Procedures Handbook which is provided to all students during Orientation. The
Emergency Action Response Guide is also posted as a QR code in every classroom, office, and college
common areas. The link to the Emergency Action Response Guide is accessible on the college’s website
as well as through Canvas in the Student Support Services course.

Staff and faculty are provided with an Employee Handbook upon hire which includes Emergency
Procedures. In addition, the Central Oklahoma College Administrative Policies and Procedures Manual
as maintained on the college shared drive is available for reference.

Emergency Response & Evacuation Procedures Immediate Notification

Emergency Announcer:

Central Oklahoma College will, without delay, determine the content of the notification and initiate the
notification system, unless the notification will in the professional judgment of responsible authorities,
compromise efforts to assist victims or to contain, respond to, or otherwise mitigate the emergency.

Evacuation Announcer Duties:
1. Send Out a Text Message through Campus Café. If this is not possible the Campus Director
(Campus Security Authority), President, and or the Assistant Campus Director will designate
individuals to notify everyone in each building to evacuate. If in an emergency situation and only in an
emergency situation the setting off the fire alarm will be considered to notify evacuation to all
students, faculty and staff.
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2. Supervise assembly of students and personnel in the designated areas.

2. All personnel check in with the Campus Director (Campus Security Authority), President, and or the
Assistant Campus Director to report “all-clear” or problems.

3. Ensures that all faculty, staff, students and visitors

have proceeded to the designated meeting place.

4. Will issue a statement, as needed, to the appropriate agencies for informing the community at
large.

Searchers (Which will be designated by shift):

1. Check all rooms including restrooms, classrooms and storage areas, closing all doors behind them.
2. Advise if any remaining employees or other persons about the emergency and the requirement to
evacuate.

Call 911 and Calmly State:
e Your Name;
e The building and location of the emergency-

Central Oklahoma College

100 Building: 14820 Serenita Avenue, OKC, OK 73134
200 Building: 14840 Serenita Avenue, OKC, OK 73134
300 Building: 14840 Gambels Trail OKC, OK 73134

The nature of the emergency (fire, intruder, etc.)

Whether injuries have occurred

Hazards present which may affect the responding emergency personnel

An alternate phone number near the scene where person reporting incident can be contacted.
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In compliance with the Drug and Alcohol Free Schools and Communities Act, the Drug-Free
Workplace, and Drug and Alcohol Abuse Prevention regulations, this policy is intended to
inform all members of the College community of the College’s policy concerning alcohol and other
drugs. This policy applies to all students and to all employees (faculty and staff).

DRUG AND ALCOHOL ABUSE PREVENTION

Central Oklahoma College complies with the Drug-Free
Schools and Communities Act, the Drug-Free
Workplace, and the Drug and Alcohol Abuse Prevention
regulations. Current and prospective students are
provided information on preventing drug and alcohol
abuse, standards of conduct, and sanctions and
penalties for possession, use or distribution of controlled
substances. For more information please go to:
http://www.ed.gov.

All disclosures are available on the school’s website:
http://centraloc.edu/about/consumer-information/

Alcohol

The abuse or unlawful use, consumption, transportation,
offer for sale, manufacture, dispensing, sale, distribution,
possession of alcohol, or inappropriate behavior
resulting from the use of alcohol is prohibited at all times
on the Central Oklahoma College campus and at any
sanctioned College activity whether on or off campus. It
is unlawful for anyone under the age of twenty-one to
consumer or be in possession of alcohol.

Other Drugs

The use, possession, or distribution of illegal drugs or
drug paraphernalia; unlawful use, possession, or
distribution of controlled substances; alteration of a drug
prescription; or inappropriate behavior resulting from the
use of drugs or other substances is prohibited at all times
on the Central Oklahoma College campus and at any
sanctioned college activity whether on or off campus.
Possession or use of medical marijuana on the College
campus is a violation of this policy.

Sanctions

Students found to be in violation of this Alcohol and Other
Drug Policy will be subject to disciplinary action which
may include substance abuse education, warning,
probation, suspension, or expulsion from the College
itself. Students found in violation of this policy may also
be subject to ineligibility for financial assistance.

Employees (including student employees, faculty, and
staff), who are found to be in violation of the Alcohol and
Other Drug Policy, may be subject to participation in a
rehabilitation program, or disciplinary action such as
reprimand, suspension, demotion, or termination of
employment. Any employee whose act, in violation of the
Alcohol and Other Drug Policy, also results in a conviction
under a criminal drug statute must report the conviction in
writing to his/her supervisor within five days.

Many of the acts that violate this policy also violate the
criminal code and may be referred for prosecution. In
such cases, law enforcement authorities may administer
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Campus Resources

Central Oklahoma College maintains updated lists to
resources that can be found by contacting Student
Support Services.

Students, Staff and Faculty are given copies of the
following resources during Orientation and as updated
every October.

Disciplinary Referrals for Liquor Law Violations,
Drug Law Violations, or Weapons Law Violations

The referral of any student to any campus official that
initiates a disciplinary action of which a record is kept and
which may result in the imposition of a sanction for any of
the alcohol, drug, or weapons law violations listed above.
It is possible that students may be both arrested and
referred for campus discipline for liquor, drug, or weapons
violations. In such instances, the action is counted only
in the arrest category and not the referral category.

Legal Sanctions for Drug and Alcohol Offenses
Under Applicable Laws

Local, state and federal laws provide for a variety of legal
sanctions for the unlawful possession and distribution of
illicit drugs and alcohol. These sanctions include, but are
not limited to, incarceration and monetary fines.

Federal law provides rather severe penalties for
distributing or dispensing, or possessing with the intent to
distribute or dispense, a (3) controlled substance, and
penalties of less severe nature for simple possession of a
controlled substance. The type and quantity of the drug in
question, all affect the sentence. For example, if less than
50 kilograms of marijuana are involved and it is your first
offense (no prior convictions), then you are subject to
imprisonment of not more than 5 years, a fine of
$250,000, or both. If, however, 50-100 kilograms of
marijuana are involved instead of 50, and all other factors
are the same as in the preceding example, you are
subject to imprisonment of not more than 20 years, unless
death or serious injury results from the marijuana use,
then you are subject to not less than 20 years or life, a
fine of $1,000,000 or both. While the penalties for simple
possession are less severe, the first conviction still carries
a sentence of up to a year imprisonment, a fine of at least
$1,000, but not more than $100,000, or both. With regard
to simple possession, the number of convictions makes
both the minimum period of imprisonment and fines
greater. Under special provisions for possession of crack,
a person may be sentenced to a mandatory term of at
least 5 years in prison and not more than 20 years, a fine
of $250,000, or both.

State law provides similar penalties with regard to the
simple possession distribution, or possession with the
intent to distribute a controlled dangerous substance. (4)



Simple possession of marijuana is a misdemeanor and
carries a punishment of up to 1 year in the county jail. A
second or subsequent conviction for simple possession
of marijuana carries 2 to 10 years in the state
penitentiary. Possession of marijuana with the intent to
distribute is a felony and carries a punishment of 2 years
to life in the penitentiary and a fine of up to $20,000 for
the first conviction. A second or subsequent conviction
carries a punishment of 4 years to life in prison and a
fine of up to $40,000. Depending upon the quantity
involved, a convicted individual could be sentenced
under the Oklahoma “Trafficking in lllegal Drugs Act”
which provides for much harsher penalties. In addition,
state law provides that the possession of, or possession
with the intent to consume 3.2 beer by someone under
21 years old in a public place, is a misdemeanor
punishable by a fine not to exceed $100.00 or by
appropriate community service not to exceed 20 hours.
Possession of other alcoholic/intoxicating beverages by
someone under 21 years old in a public place is a
misdemeanor punishable by imprisonment in the county
jail for not more than 30 days, a fine not to exceed
$100.00, or both. There are also state laws concerning
driving under the influence of alcohol and using a false
driver’s license to obtain 3.2 beer or alcoholic
beverages. Depending upon the number of previous
convictions, or gravity of the circumstances, you may be
convicted of a felony or misdemeanor for such an
offense. It is most likely that you will also forfeit your
driving privileges in the event you are convicted of such
an offense.

There are also local and State laws similar to those
described above. If drugs are involved, the city will, most
likely, defer to the state or federal authorities because
their penalties are more severe. If alcohol is involved, you
may be convicted of violating both local and state law and
punished according to both laws. Courts do not excuse
individuals convicted of these offenses from a prison
sentence to go to college or work. A conviction of such an
offense is a serious blemish on your record which could
prevent you from entering many careers or obtaining that
badly wanted job.

Further information regarding these local, state, and
federal laws may be found in Student Services and is
available to students and employees. Students and
employees are encouraged to review this information.
The above referenced examples of penalties and
sanctions are based upon the relevant laws at the time
of adoption of this policy statement. Such laws are, of
course, subject to revision or amendment by way of the
legislative process.
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Central Oklahoma College
is a Drug Free, Alcohol Free,
Vape Free & Tobacco Free
Campus

Academic performance,
health, personal relationships, and
safety suffer when
people abuse alcohol and other drugs.




Available Alcohol and Other Drug Programs and Treatment Facilities:

Oklahoma Department of Mental Health and Substance Abuse Services -
http://ok.gov/odmhsas

1200 NE 13th Street, Oklahoma City, Oklahoma
(405) 522-3908 | 1-800-522-9054

Alcohol Training & Education - http://www.okduischool.com
3160 N. Portland Avenue, Oklahoma City, Oklahoma

13717 Fairhill Avenue, Edmond, Oklahoma

(405) 943-7483 | 1-800-522-9050

Alcoholics Anonymous - http://www.recovery.orq

436 Northwest 12th Street, Oklahoma City, Oklahoma

(405) 236-4148 | 1-888-253-4664

Alcohol & Drug Abuse Information -http://www.recovery.org/browse/tulsa-ok/
5553 S. Peoria Avenue #16, Tulsa, Oklahoma

(918) 499-3847

Specialized Outpatient Services - http://www.okcsos.com
5208 Classen Circle, Oklahoma City, Oklahoma
(405) 810-1766

Alcoholics Anonymous - http://www.edmondgroupaa.info
3130 South Boulevard, Edmond, Oklahoma
(405) 330-1160

Oklahoma City Intergroup Service Office Hotline - http://www.okcintergroup.orq
2701 N. Portland, Suite E, Oklahoma City, Oklahoma
(405) 524-1100

Oxford House Sooner - http://www.oxfordhouse.orq
Multiple locations available.
(405) 801-3355 | (800) 689-6411

A Chance to Change - http://achancetochange.org
2113 W. Britton Road, The Village, Oklahoma
(405) 840-9000

Valley Hope of Oklahoma City - https://valleyhope.org
6110 NW 63rd Street, Warr Acres, Oklahoma
(405) 946-7337

Parents Helping Parents - http://parentshelpingparents.info
3416 South Boulevard, Edmond, Oklahoma
(405) 642-8198

INTEGRIS Decisions Day Treatment - http://integrisok.com/mental-health-oklahoma-ok-
decisions-mental-healthand-substance-abuse- treatment-programs
5100 N. Brookline Avenue #950, Oklahoma City,Oklahoma




HEALTH RISKS ASSOCIATED WITH THE USE OF ILLICIT DRUGS
AND THE ABUSE OF ALCOHOL

Commonly Abused Substances

reproductive organs, impotence, reduced fertility,
stroke, hypertension, congestive heart failure, liver
damage

Substance Possible Long-term Effects Depende_nce
Potential
Toxic psychosis, addiction, neurological and liver
Alcohol damage, Yes
fetal alcohol syndrome
Loss of appetite, delusion, hallucinations, heart
Amphetamines, uppers, speed problems, Yes
hypertension, irritability, insomnia, toxic psychosis
Barbiturates, barbs, bluebirds, | Severe withdrawal symptoms, possible convulsions, Yes
blues toxic psychosis, depression
Loss of appetite, depression, weight loss, seizure, heart
Cocaine & cocaine freebase, | attack, stroke, hypertension, hallucinations, psychosis, Yes
coke, crack chronic cough,
nasal passage injury
Codeine Addiction, constipation, loss of appetite, lethargy Yes
Heroin, H, junk, smack Addiction, constipation, loss of appetite, lethargy Yes
May intensify existing psychosis, panic reactions, can
LSD, Acid interfere with psychological adjustment and social Possible
functioning, insomnia, hallucinations
MDA, MMDA, MOMA, MDE, Same as LSD, sleeplessness, nausea, confusion P .
. . ossible
ecstasy, xtc increased blood pressure, sweating
Marijuana (cannabls_) p o Bronchitis, conjunctivitis, possible birth defects Yes
grass, dope, weed, joints
Mescaline (peyote cactus), May intensify existing psychosis, anxiety, .
. . . . L Possible
mesc, peyote incoordination, sweating, chills and shivering
Methaqualone, Ludes Coma, convulsions Yes
Morphine, M, morf Addiction, constipation, loss of appetite Yes
PCP, crystal, tea, angel dust Psychotic behavior, violent acts, psychosis Yes
A 2 UTETE]I T (e, May intensify existing psychosis Possible
shrooms
Cholesterol imbalance, acne, anger management
problems, masculinization of women, breast
enlargement in men, premature fusion of long bones
Steroids, roids, juice preventing attainment of normal height, atrophy of Yes

Combining any of the above substances with prescription anti-depressants, anti-anxiety medications or attention
deficit and hyperactivity disorder (ADHD) medications such as Ritalin is dangerous.
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Central Oklahoma College prohibits the crimes of dating violence, domestic violence, sexual
assault, and stalking as defined by the Clery Act as well as is listed under definitions from the
Department of Justice and per Oklahoma State Statutes.

LEGAL DEFINITIONS- DATING VIOLENCE, DOMESTIC VIOLENCE, SEXUAL ASSAULT, AND
STALKING

Dating Violence (Department of Justice)

The term “dating violence” means violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim and where the existence of such a
relationship shall be determined based on a consideration of the following factors: the length of the
relationship; the type of relationship; and the frequency of interaction between the persons involved in
the relationship.

Domestic Violence ie. Domestic Abuse (State of Oklahoma Statute)

A. Any person who commits domestic abuse, as defined by subsection C of Section 644 of this title,
and has a prior pattern of physical abuse shall be guilty of a felony, upon conviction, punishable by
imprisonment in the custody of the Department of Corrections for a term of not more than ten (10) years
or by a fine not exceeding Five Thousand Dollars ($5,000.00) or by both such fine and imprisonment.

B. For purposes of this section, "prior pattern of physical abuse" means two or more separate
incidences, including the current incident, occurring on different days and each incident relates to an
act constituting assault and battery or domestic abuse committed by the defendant against a current or
former spouse, a present spouse of a former spouse, parents, a foster parent, a child, a person
otherwise related by blood or marriage, a person with whom the defendant is in a dating relationship,
an individual with whom the defendant has had a child, a person who formerly lived in the same
household as the defendant, a person living in the same household as the defendant, a current intimate
partner or former intimate partner, or any combination of such persons, where proof of each incident
prior to the present incident is established by the sworn testimony of a third party who was a witness to
the alleged physical abuse or by other admissible direct evidence that is independent of the testimony
of the victim.

Sexual Assault (State of Oklahoma Statute)

The term "sexual assault" is any type of sexual contact or behavior that occurs without explicit consent
of the recipient including, but not limited to, forced sexual intercourse, forcible sodomy, child
molestation, child sexual abuse, incest, fondling and all attempts to complete any of the aforementioned
acts.

In any criminal jury trial of a crime involving any type of sexual contact or behavior where "consent" is
an element of the crime or a defense raised by the accused, the court shall instruct the jury on the
definition of consent as such term is defined in Section 113 of this title.

Stalking (State of Oklahoma Statute 22 O.S. § 60.1)

“Stalking” means the willful, malicious, and repeated following or harassment of a person by an adult,
emancipated minor, or minor thirteen (13) years of age or older, in a manner that would cause a
reasonable person to feel frightened, intimidated, threatened, harassed, or molested and actually
causes the person being followed or harassed to feel terrorized, frightened, intimidated, threatened,
harassed or molested. Stalking also means a course of conduct composed of a series of two or more
separate acts over a period of time, however short, evidencing a continuity of purpose or
unconsented contact with a person that is initiated or continued without the consent of the individual
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or in disregard of the expressed desire of the individual that the contact be avoided or discontinued.
Unconsented contact or course of conduct includes, but is not limited to:

a. maintaining a visual or physical proximity to the individual,

b. approaching or confronting that individual in a public place or on private property,

c. appearing at the workplace of the individual or contacting the employer or coworkers of the
individual,

d. appearing at the residence of the individual or contacting the neighbors of the individual,

e. entering onto or remaining on property owned, leased or occupied by the individual,

f. contacting the individual by telephone, text message, electronic message, electronic mail, or other
means of electronic communication or causing the telephone or electronic device of the individual or
the telephone or electronic device of any other person to ring or generate notifications repeatedly or
continuously, regardless of whether a conversation ensues,

g. photographing, videotaping, audiotaping, or, through any other electronic means, monitoring or
recording the activities of the individual. This subparagraph applies regardless of where the act
occurs,

h. sending any physical or electronic material or contacting the individual by any means, including any
message, comment, or other content posted on any Internet site or web application,

i. sending to a family member or member of the household of the individual, or any current or former
employer of the individual, or any current or former coworker of the individual, or any friend of the
individual, any physical or electronic material or contacting such person by any means, including any
message, comment, or other content posted on any Internet site or web application, for the purpose
of obtaining information about, disseminating information about, or communicating with the individual,
j- placing an object on, or delivering an object to, property owned, leased or occupied by the
individual,

k. delivering an object to a family member or member of the household of the individual, or an
employer, coworker, or friend of the individual, or placing an object on, or delivering an object to,
property owned, leased, or occupied by such a person with the intent that the object be delivered to
the individual, or

|. causing a person to engage in any of the acts described in subparagraphs a through k of this
paragraph

Consent (State of Oklahoma Statute)

The term "consent" means the affirmative, unambiguous and voluntary agreement to engage in a
specific sexual activity during a sexual encounter which can be revoked at any time.

Consent cannot be:

The term "consent" means the affirmative, unambiguous and voluntary agreement to engage in a
specific sexual activity during a sexual encounter which can be revoked at any time. Consent cannot
be:

1. Given by an individual who:

a. is asleep or is mentally or physically incapacitated either through the effect of drugs or alcohol or
for any other reason, or

b. is under duress, threat, coercion or force; or

2. Inferred under circumstances in which consent is not clear including, but not limited to:

a. the absence of an individual saying "no" or "stop", or

b. the existence of a prior or current relationship orsexual activity.(Added by Laws 2016, c. 349, § 4,
emerg. eff. June 6, 2016.)
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POLICIES, PROCEDURES,AND PROGRAMS- DATING VIOLENCE, DOMESTIC VIOLENCE,
SEXUAL ASSAULT, AND STALKING

In support of Central Oklahoma College’s prohibition of the crimes of dating violence, domestic
violence, sexual assault, and stalking as defined by the Clery Act as well as is listed under definitions
from the Department of Justice and per Oklahoma State Statutes. Central Oklahoma College has a
diverse manner in educating and supporting the students and faculty/staff through programs, risk
reduction, bystander intervention, policies and procedures, as well as what to do if someone is a
victim of a VAWA crime.

EDUCATIONAL PROGRAMS AND RISK REDUCTION

Central Oklahoma College’s Education Programs and Resources

-April Sexual Assault Awareness Month

-October Domestic Violence Awareness Month

- Brochures

-Community Resources

- Title IX Reporting and Resources

- Annual Domestic Violence Awareness Course for Faculty and Staff through Milady
- Annual Human Trafficking Awareness Course for Faculty and Staff through Milady

Bystander Intervention

Means safe and positive options that may be carried out by an individual or individuals to prevent
harm or intervene when there is a risk of dating violence, domestic violence, sexual assault, or
stalking. Bystander intervention includes recognizing situations of potential harm, understanding
institutional structures and cultural conditions that facilitate violence, overcoming barriers to
intervening, identifying safe and effective intervention options, and taking action to intervene.

Central Oklahoma College recommends students use the Bystander Intervention Tips and Strategies
from the National Sexual Violence Resource Center.

The Bystander Intervention Tips and Strategies from the National Sexual Violence Resource Center
that recommends the following steps:

1. Disrupt the Situation

2. Don’t Act Alone

3. Confront the Harasser

4. Set the Expectation to Speak Up and Step In

5. Understand How Your Privilege (You are not the Target of the Harassment) Positions You to
Speak Up

6. Focus on the Needs and Experience of the Target and Ensure They Receive the Support They
Need

7. Be Proactive

More Information and Examples of what to do in a Bystander Intervention Situation Are Available at
they Below Link.

https://www.nsvrc.org/sites/default/files/2018-02/publications nsvrc tip-sheet bystander-intervention-
tips-and-strateqgies 1.pdf
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Anti-Harassment Policy

The College is committed to providing an environment in which all individuals, including all staff, faculty,
students, customers and visitors, are treated with respect and dignity. All relationships among persons
in the workplace will be business-like and free of bias, prejudice or offense. Bullying, teasing, shunning,
intimidation, gossiping and imputation of bad behavior to a degree of interfering with peace of mind or
effective performance of another are in violation of this policy.

Sexual harassment is unwelcome verbal comments, gestures, or physical actions of a sexual nature
toward another of the same or opposite sex; demanding sexual favors, applying subtle pressure for
sexual favors or activity, promise of preferential treatment and/or influence over one's career because
of sexual favors or activity.

The College strongly urges the reporting of all incidents of discrimination, harassment or retaliation,
regardless of the offender's identity or position. Individuals who believe they have experienced conduct
that they consider contrary to our policy or who have concerns about such matters should immediately
file their complaints or address their concerns following the steps in the Open Door Policy and
Complaint Resolution. Individuals should not feel obligated to file their complaints with immediate
supervisors if there may be a conflict and should immediately report the issue to the Campus Director.

SEXUAL MISCONDUCT POLICY

Central Oklahoma College is concerned about the safety of its students, instructors and staff. With
regard to sexual assault, good sense safety practices are your best defense. There are sufficient
instructors, staff, and students present in the building at all times during business hours to make a
sexual assault on campus unlikely, but not impossible. Remember to remain aware of your
surroundings, do not walk alone outdoors (especially at night), do not enter areas of the building to
which you are not authorized, and do not feel compelled to enter any secluded location or any
situation which makes you uncomfortable.

Registered Sex Offender Information

According to the Campus Sex Crimes Prevention Act and section 121 of the Adam Walsh Child
Protection and Safety Act of 2006 (42 U.S.C.16921), information concerning persons who are required
by Oklahoma law to register as sex offenders, including registered sex offenders who are enrolled,
employed, or volunteering at Central Oklahoma College, may be obtained from the Oklahoma Sex &
Violent Offender Registry Site: https://sors.doc.ok.gov/. Read the terms of the site and if you agree,
click on the statement at the bottom of the page. This will direct you to the next page where you can
begin your search by name, location or map. You may also contact your local police for information
regarding sex offenders.

WHAT TO DO IF YOU ARE A VICTIM OF A VAWA OFFENSE:

Central Oklahoma College will protect the identity of any victim and will do so while also mainintaining
confidentiality in pursuant to FERPA.

If you are a victim of dating violence, domestic violence, sexual assault, or stalking, go to a safe place
and call 911.

Victims will be notified in writing of the procedures to follow, including:

1. To whom and how the alleged offense should be reported (contact the Title IX Coordinator or
refer to the other resources listed in this report).
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2. The importance of preserving evidence that may be necessary to prove the offense in a criminal
proceeding or disciplinary action or to obtain a protective order.

3. The victim’s options regarding notification to law enforcement, which are: (a) the option to notify
local police within the jurisdictions where the crime occurred; (b) the option to be assisted by the Title
IX Coordinator, Campus Director (Campus Security Authority), President, and or the Assistant
Campus Director and/or if occurring in the evening campus security individual in notifying law
enforcement if the victim so chooses (the institution is obligated to comply with such a request if it is
made); and (c) the option to decline to notify such authorities.

4. Where applicable, the rights of victims and the institution’s responsibilities regarding orders of
protection, no-contact orders, restraining orders, or similar lawful orders issued by a criminal, civil or
tribal court.

Central Oklahoma College recommends that victims follow guidance and recommendations from law
to help ensure all victims get the help and assistance that they need.

Victims need to be aware of the importance of preserving evidence that may be necessary to prove
the offense in a criminal proceeding and/or disciplinary action per the Central Oklahoma College
Student Code of Conduct and the Central Oklahoma College Title IX policies and procedures and/or
to obtain a protective order.

Preservation of Evidence & Forensic Examinations

Victims of physical assault are advised to not remove clothing items worn during or following an
assault, as they frequently contain valuable fiber, hair and fluid evidence. Do not bathe or wash, or
otherwise clean the environment in which the assault occurred.

For information regarding a SANE (Sexual Assault Nurse Examiner) exam, Call (405) 943-7273 to
find out which Oklahoma City metro area hospital where the nurse examiner is currently on rotation.

Completing a Sexual Assault examination does not require you to file a police report, but having an
examination will help preserve evidence in case you decide at a later date to file a police report.
Victims are also advised to retain evidence in electronic formats (e.g., text messages, emails, photos,
social media posts, social media messages, screenshots, etc.). Such evidence is valuable in all
situations, and it may be the only type of evidence available in instances of stalking.

How to Make a Police Report and Obtain a Victim Protective Order

A Victim Protective Order (VPO) in Oklahoma can be filed at the county courthouse in the county
where the petitioner, defendant or abuse occurred.

Since Central Oklahoma College is located in Oklahoma County the below information is about how
to file a petition for a VPO in Oklahoma County at the below link:

https://www.oklahomacounty.org/electedoffices/court-clerk/victim-protective-orders.

A petition for a Victim Protective Order (VPO) should be filed at the Oklahoma County Court Clerk’s
Office. Petitions may be filed Monday through Friday, from 8 a.m. to 5 p.m.

Oklahoma County Court Clerk’s Office is Located at:
320 Robert S. Kerr Ave., #409, Oklahoma City, OK 73102. (405) 713-1735
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The Court Clerk’s office can and will provide all necessary forms and may assist in completing the
forms. Forms may also be found online which is listed in the link below:

https://www.oklahomacounty.org/Portals/12/PO-
petition Revision%20Nov%20%202019 201910291006345373.pdf

When seeking a Victim Protective Order (VPO) in Oklahoma for harassment or stalking, a police
report listing you as the victim must be filed. Provide a copy of the police report when filing for your
VPO.

When a protection order is granted, it is enforceable nationwide. If you have obtained a protection
order and need it to be enforced in your area, you should contact the local police department. For
enforcement of a Victim Protective Order (VPO) in the City of Oklahoma City, contact the Oklahoma
City Police Department at (405) 297-1160. Central Oklahoma College recommends notifying the
jurisdiction of Oklahoma City even if the student does not reside in Oklahoma City since the campus
is located in Oklahoma City.

Central Oklahoma College will also enforce any temporary restraining order or other no contact order
against the alleged perpetrator from a criminal, civil or tribal court. Any student and faculty/staff
member who has a protection order or no contact order should notify the Title IX Coordinator and
provide a copy of the restraining order so that it may be kept on file at Central Oklahoma College and
can be enforced on campus, if necessary. Upon learning of any orders, Central Oklahoma College
will take all reasonable and legal action to implement the order.

Central Oklahoma College does not hold the jurisdiction to issue legal orders of protection. However,
per Central Oklahoma College policy, Central Oklahoma College may impose a no-contact order
between individuals in appropriate circumstances. Central Oklahoma College may also issue a “no
trespass warning” if information available leads to a reasonable conclusion that an individual is likely
to cause harm to any member of the Central Oklahoma College community. If a person is found to be
in violation of a No Trespass Warning, Central Oklahoma College will notify the local police
jurisdiction and the individual may be arrested and criminally charged.

If a Student Provides and Notifies the College of a Victim Protective Order
Victim Protective Order is in Process and Petition has been Filed

When a student or faculty/staff member notifies and provides Central Oklahoma College with the
information that the student or faculty/staff member has filed a petition for a Victim Protective Order
and/or is in process we notify the student or faculty/staff member that Central Oklahoma College will
need the student or faculty/staff member to bring a copy.

When the student or faculty/staff member have the Victim Protective Order, temporary restraining
order or other no contact order Central Oklahoma College will request a copy and notify the
appropriate people based on the program and shift of the student or faculty/staff member.

In all cases Central Oklahoma College request for the individual listed in the Victim Protective Order,
temporary restraining order or other no contact order, the individual’s name, a current picture of the
individual and information on the vehicle that the individual drives. Central Oklahoma College also
notifies the front desk that anyone with this individual’'s name is placed on the do not service list and
to notify the Campus Director (Campus Security Authority), President, and or the Assistant Campus
Director if they attempt to make an appointment. Central Oklahoma College also offers the student a
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reserved parking space that can be viewed by the cameras and an escort to their car each day if they
so choose.

Resources for Victims

Victims will be provided written notification about counseling resources, health resources, mental
health resources, victim advocacy, legal assistance, visa and immigration assistance, student
financial aid, and other services available to them, located within Central Oklahoma College and
community resources. Those services include:

Counseling and Mental Health

Resources for Counseling and Mental Health Services please contact Student Services or the
Student Services Resource Course in Canvas

Additional Resources

e Central Oklahoma Community Mental Health Center — (COCMHC) is a Certified Community
Behavioral Health Clinic offering integrated, trauma-informed, and culturally competent mental
health, substance abuse and primary care services to children, youth, adults, and families.
Call (405) 360-5100

e 988 Mental Health Lifeline — 988 is a direct, three-digit lifeline that connects callers with trained
behavioral health professionals who can get all Oklahomans the help they need.
Call or Text 988
https://988oklahoma.com

Health

¢ Integris Baptist Medical Center
Call: (405) 949-3011
https://integrishealth.org/locations/hospital/integris-baptistmedical-center
e Integris Southwest Medical Center
Call: (405) 636-7000
https://integrishealth.org/locations/hospital/integrissouthwest-medical-center
e SSM Health St. Anthony Hospital
Call (405) 610-4411
https://www.ssmhealth.com
¢ Mercy Hospital
Call: (405) 755-1515
https://www.mercy.net/practice/mercy-hospital-oklahoma-city/

Victim Advocacy

e Title IX Coordinator, Amy Garner
e U.S. Department of Justice Office on Violence Against Women: https://www.justice.gov/ovw

Legal Assistance

e Legal Aid Services of Oklahoma, Inc.—LASO is a non-profit 501(c)(3) organization that
provides civil legal assistance to low-income persons throughout Oklahoma.
Call: (405) 557-0020
https://www.legalaidok.org
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Visa and Immigration Assistance

e U.S. Citizenship and Immigration Services: https://www.uscis.gov/
e Immigration Advocates Network: https://www.immigrationadvocates.org

Leave of Absence Requests

A victim of a crime may feel the need to request to take a leave of absence from school. If a student
would like to request a leave of absence based on the circumstances surrounding the individual being
a victim of a crime the student should understand all policies and procedures pertaining to taking a
Leave of Absence from school, and the financial aid and academic implications if not returning from
Leave of Absence. All Leave of Absence requests go through Student Services. For assistance with
this please contact Student Services

Supportive and/or Safety Measures

e No Contact Order on Campus (per Title IX)- A no contact order can be put into place between
the Complainant and the Respondent, to prohibit contact or limit contact between both parties
through any means of communication, as well as prohibit others from making contact on their
behalf.

e Safety measures- Central Oklahoma College offers the victim ie. the student a reserved
parking space that can be viewed by the cameras and an escort to their car each day if they so
choose.

e Request to Transfer to Another Shift- If the program the student is in has a different shift
Central Oklahoma College will offer for the student to transfer to the other shift i.e. day to night
or night to day.

e Academic Arrangements- Central Oklahoma College if and when possible will work with the
victim including but not limited to: deadline extensions for assignments, waiving deductions of
points due to late assignments or exams, and/or waiving participation points due to absences
that might occur due to the circumstances of the crime.

Tribal

e Tribal Resource Tool for victims of crime and abuse
https://tribalresourcetool.org/

Local Police and Sheriff Jurisdictions Phone Numbers
Oklahoma City Police Department —405-297-1000
Oklahoma County Sheriff’s Department- 405-713-1000

Victim of Dating Violence

Central Oklahoma College will assist with finding resources for victims of Dating Violence including
staff, faculty, and students.
Dating Violence Resources

e The Office on Women's Health points out signs of dating violence and abuse and how
survivors can get help.

https://womenshealth.gov/relationships-and-safety/other-types/dating-violence-and-abuse

e Oklahoma Intimate Partner Violence
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https://oklahoma.gov/health/health-education/injury-prevention-service/intimate-partner-violence.html

e Futures W/O Violence
https://futureswithoutviolence.org/

Victim of Domestic Violence

Central Oklahoma College will assist with finding resources for victims of Domestic Violence including
staff, faculty, and students.
Domestic Violence Resources

e Palomar Oklahoma City’s Family Justice Center
Walk In: 1140 N Hudson Ave.
Call: (405) 552-1010 TEXT (405) 355-3556
Email: help@palomarokc.org
Call 24-7: 1-800-522-SAFE
e YWCA Oklahoma City
2460 NW 39th St Oklahoma City, OK 73112, Administration Office: 405-948-1770
If you are seeking shelter, please call our 24-hr Domestic Violence Hotline at 405-917-9922
¢ National Domestic Violence Hotline: 1-800-799-7233
o National Coalition Against Domestic Violence
http://www.ncadv.org
e Women’s Law — Plain language legal information for victims of abuse
https://www.womenslaw.org/

Victim of Sexual Assault

Whether an assault occurs on- or off-campus, victims are strongly encouraged to report sexual
assaults to the appropriate authorities. It is important to preserve evidence whenever possible for the
police to use in pursuing a criminal investigation. In the unlikely event that a sexual assault occurs on
campus, students should immediately notify their department Program Director or any available staff
or instructor they are comfortable confiding in. Upon being notified, College personnel will notify the
Title IX Coordinator and will assist the student in contacting the appropriate authorities if the alleged
victim chooses to do so. College personnel will, to the best of their ability, attempt to secure any
affected area of the campus and to otherwise prevent the compromise of evidence until law
enforcement officials arrive. If a sexual assault occurs to a student off-campus, the

College will assist an alleged victim with notification to the appropriate law enforcement agency
having police jurisdiction where the crime occurred (upon request of the student).

Central Oklahoma College does not provide counseling services directly to victims of sexual assault,
but will attempt to provide referral to local agencies that provide counseling and other support
services.

Title IX Coordinator Contact Information:

Amy Garner — agarner@centraloc.edu

Director of Education/Title IX Coordinator Central Oklahoma College
Sexual Assault Resources

e Oklahoma City Rape Crisis Line — Provides advice and discuss options for how to proceed.
Call (405) 943-7273.

e YWCA Sexual Assault Hotline — Provides confidential crisis intervention, referrals and
information about sexual assault. Call (405) 943-7273.
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e Rape, Abuse and Incest National Network (RAINN): https://www.rainn.org/
¢ National Sexual Violence Resource Center: http://www.nsvrc.org/

Victim of Stalking

Central Oklahoma College will assist with finding resources for victims of Stalking including staff,
faculty, and students.
Stalking Resources

e Victim Connect
www.victimconnect.org

e SPARC
https://www.stalkingawareness.org/stalking-behaviors/

DEFINITIONS AND GUIDANCE FOR RECORDING REPORTED CRIMES

Central Oklahoma College will include in its crime statistics all crimes listed as occurring on or within
its Clery geography that are reported to the Campus Director (Campus Security Authority), President,
and or the Assistant Campus Director for purposes of Clery Act reporting. To maintain compliance of
the Clery Act Central Oklahoma College recognizes that reporting does not require initiating an
investigation nor the disclosure of personally identifying information about the victim.

Central Oklahoma College will not withhold, or subsequently remove, a reported crime from its crime
statistics based on a decision by a court, coroner, jury, prosecutor, or other similar non-Central
Oklahoma College official.

Central Oklahoma College may withhold, or subsequently remove, a reported crime from its crime
statistics in the rare situation where sworn or commissioned law enforcement personnel have fully
investigated the reported crime and, based on the results of this full investigation and evidence,
have made a formal determination that the crime report is false or baseless and therefore
“‘unfounded.” Only sworn or commissioned law enforcement personnel may “unfound” a crime report
for purposes of reporting. The recovery of stolen property, the low value of stolen property, the
refusal of the victim to cooperate with the prosecution, and the failure to make an arrest do not
“‘unfound” a crime report.

Central Oklahoma College will report to the Department and disclose in its annual security report
statistics the total number of criminal reports that

were “unfounded” and subsequently withheld from its crime statistics during each of the three most
recent calendar years.

Recording Reports of Stalking

When recording reports of stalking that include activities in more than one calendar year. Central
Oklahoma College must record a crime statistic for each and every year in which the course of
conduct is reported to a local police agency or to the Campus Director (Campus Security Authority),
President, and or the Assistant Campus Director Central Oklahoma College will record each report of
stalking as occurring at only the first location within Central Oklahoma College’s Clery geography in
which: One, the perpetrator engaged in the stalking course of conduct; or Two, a victim first became
aware of the stalking.
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SANCTIONS AND DISCIPLINARY ACTION PERTAINING TO DATING VIOLENCE, DOMESTIC
VIOLENCE, SEXUAL ASSAULT, OR STALKING

Students found to be in violation of school policy pertaining to sexual offenses including dating violence,
domestic violence, sexual assault, or stalking will be subject to disciplinary action which may include,
suspension, or expulsion from the College itself. Students found in violation of this policy may also be
subject to legal charges and Central Oklahoma College will work cooperatively with law enforcement.

Many of the acts that violate this policy also violate the criminal code and may be referred for
prosecution. In such cases, law enforcement authorities may administer a separate penalty.

Policy Statement

Central Oklahoma College is committed to maintaining a campus environment free from inappropriate
conduct based on gender. Central Oklahoma College does not discriminate on the basis of sex in it
education programs and activities, and, in accordance with federal and state law, the College’s policy
is to provide an educational and working environment for its students, faculty, and staff that is free
from sex and gender discrimination and sexual harassment (including sexual violence). Sex and
gender discrimination and sexual harassment will not be tolerated. Individuals who engage in such
conduct will be subject to disciplinary action as detailed in the Student Code of Conduct or Faculty
Handbook.

Scope

This policy applies to visitors, applicants for admission to or employment with the College and
students and employees of the College who allege sex discrimination, including sexual harassment,
by College employees, students, visitors, or contractors. All visitors, applicants for admission to or
employment with the College, and students and employees of the College are required to cooperate
in any College-led investigation or inquiry into a complaint made under this policy.

Definitions

Advisor- The individual that the respondent and Complainant may choose to help support the
individual through the Title IX process

Complaint. A signed document or other report, including verbal reports, alleging a violation of this
policy.

Complainant. A person who submits a complaint alleging a violation of this policy.

Determination of Decision Maker- This means any initial, interim, and final decision by any official
or entity authorized to resolve disciplinary matters within the institution. This includes any sanctions
imposed by Central Oklahoma College.

Formal Complaint — a document filed by a Complainant or signed by the Title IX Coordinator or
Deputy Title IX Coordinator alleging sexual harassment against a Respondent and requesting the
respective member university investigate the allegation of sexual harassment.

Preponderance of the Evidence — the greater weight of the evidence. For an individual to be found
responsible for violating this Policy, the information must support a determination by a preponderance
of the evidence, that it is more likely than not that a violation of this Policy occurred.

Prohibition on Retaliation- An institution, or an officer, employee, or agent of an institution, may not
retaliate, intimidate, threaten, coerce, or otherwise discriminate against any individual for exercising
their rights or responsibilities.

Respondent. The person designated to respond to a complaint. Generally, the respondent would be
the person alleged to be responsible for the prohibited discrimination or sexual harassment alleged in
a complaint. The term "respondent" also may be used to designate persons with direct responsibility
for a particular action or those persons with administrative responsibility for procedures and policies in
those areas covered in a complaint.

Notification. Occurs two days after the date of posting of any properly addressed document in the
United States mail, properly addressed, or upon the date of receipt of any document. Written
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communications to a complainant are properly addressed when sent to the address given in the
complaint or the address currently on file with the College.

Proceeding- This means all activities related to a non-criminal resolution of an institutional
disciplinary complaint, including, but not limited to, fact finding investigations, formal or informal
meetings, and hearings. Proceeding does not include communications and meetings between
officials and victims concerning accommodations or protective measures to be provided to a victim.
Sex Discrimination (which includes Sexual Harassment). Conduct directed at a specific individual
or a group of identifiable individuals that subjects the individual or group to treatment that adversely
affects the individual or group's employment or education on the basis of sex.

Sexual Harassment. Unwelcome conduct of a sexual nature.

DISTINCTION BETWEEN REPORT AND FORMAL COMPLAINT

This Policy distinguishes between reporting incidents of Sexual Harassment and filing a Formal
Complaint regarding an incident of Sexual Harassment. Reporting incidents of Sexual Harassment
informs the Central Oklahoma College of the incident, allowing the University to provide Supportive
Measures to the Complainant and does not necessarily result in the initiation of the grievance
process. Complainants who report incidents of Sexual Harassment will be offered individualized
Supportive Measures. If a Complainant wishes to initiate the grievance process, they should file a
Formal Complaint.

Reporting

All forms of Sexual Misconduct should be reported to Central Oklahoma College, no matter the
severity. Central Oklahoma College’s primary concern is safety; therefore, individuals should not be
deterred from reporting for any reason, even if the use of alcohol or other drugs was involved. The
University encourages those impacted by Sexual Misconduct to talk to someone about what
happened so they can receive support and that Central Oklahoma College can respond appropriately.
Central Oklahoma College offers both confidential services and non-confidential reporting options, as
outlined below.

Confidential Reporting Options

Confidential service options provide students and employees with the ability to confidentially share
and discuss an incident of Sexual Misconduct without the reporting party’s information being shared
with Central Oklahoma College. Please be aware that reporting to confidential services limits the
College’s ability to respond to incidents. While these individuals are not required to report to the
College, they may have reporting or other obligations under state law, such as mandatory reporting to
law enforcement in cases involving minors, imminent harm to self or others, or requirements to testify
if subpoenaed in a criminal case.

Filing a Formal Complaint.

Complainants may file a Formal Complaint with the Title IX Coordinator. In order for corrective or
disciplinary action to be taken employee or student, it may be necessary for a signed Formal
Complaint to be filed and for the Complainant to cooperate with Central Oklahoma College’s
investigative process. However, a Complainant alleging sexual harassment may be offered
individualized Supportive Measures. A signed Formal Complaint can be provided to the Title IX
Coordinator by mail, email, or in person. The Formal Complaint must include the specific allegations
and name of the Respondent(s). Title IX Coordinators may proceed with Formal Complaints without a
Complainant signing it.

INVESTIGATION NOTICE
If it is determined there is sufficient evidence to proceed with an investigation, a written notice and
copy of the grievance procedure will be provided to the Complainant and Respondent. The notice will
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detail the allegations, to include, if known, the identities of the parties, the date and location of the
incident, and the specific alleged Policy violation(s). The notice will also state the Respondent is
presumed not to be responsible until a determination.

INVESTIGATION

A trained investigator, or multiple trained investigators if necessary, will be assigned. The
investigator(s) will conduct a fair, thorough and impartial investigation. The Respondent is entitled to a
presumption of innocence unless a finding is determined. Both parties will have an equal opportunity
to present facts, witnesses and evidence to support their positions, with no restrictions on the parties’
ability to discuss the investigation. Both parties will have an equal opportunity to attend any
proceedings, along with their Advisor. Reasonable efforts will be made to conduct interviews with all
parties and relevant witnesses in a timely fashion.

a. Delaying Investigation — When a law enforcement agency is conducting its own investigation into
the alleged conduct, the Central Oklahoma College’s investigation may be delayed temporarily to
meet the specific needs of the criminal investigation.

b. Investigation Notice — A notice will be sent to the parties prior to each investigation meeting. In all
instances, Central Oklahoma College, not the Complainant, will bear the responsibility for
investigating and taking appropriate action, including the decision to seek disciplinary action against a
Respondent.

c. Amended Notice — In the event new allegations or potential violations of Policy arise during the
investigation that were not included in the initial investigation notice, an amended notice will be sent
to the parties outlining the additional allegations.

d. Role of the Advisor — During participation in the investigative process, the Complainant and
Respondent may have their own Advisor of choice. The Advisor’s role is to assist the Complainant
and Respondent in understanding and navigating through the investigative process. An Advisor may
not be a witness in the same investigation, or whose participation will create a conflict of interest. The
Advisor will not speak, act, or answer questions on behalf of the Complainant or Respondent or
impede or act in a manner that obstructs or disrupts the investigative process.

TITLE IX HEARING PROCEDURE

All cases involving a student Respondent will follow the procedures set forth in the Student Code of
Conduct.

a. Advisor — The Complainant and Respondent may have their own Advisor of choice. If either the
Complainant or Respondent is unable or chooses not to name an Advisor, the College will provide an
Advisor. During the hearing, questions asked to the other party must be asked through the
participant’s Advisor. If the participant’s Advisor does not act in accordance of the hearing and the
Advisor’s privileges are withdrawn or they are barred from the hearing, Student Conduct Education
and Administration will appoint an Advisor to assist in asking questions to other participants.

VIOLATION OF POLICY

If the Decision Maker determines by a Preponderance of the Evidence that Respondent has engaged
in Sexual Misconduct as defined in this Policy, Respondent will be deemed responsible for a Title IX
violation.

RETALIATION

Retaliation against the victim whether by another student, faculty or staff will not be tolerated
by Central Oklahoma College
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Hearing Procedures

Title IX Hearing.

Upon the conclusion of an investigation involving a Central Oklahoma College employee or student
as a Respondent, the Complainant and Respondent will be notified in writing with the name and
contact information of a panel of trained Decision Makers assigned to conduct a live hearing that will
be recorded by audio- or audio-visual means. The Decision Maker shall consist of at least three (3)
individuals one of which shall serve as the chair of the Decision Maker panel. The Complainant and
Respondent will be provided the scheduled date, time and location of the hearing, as well as written
information regarding the hearing process. Within ten (10) business days of receipt of the notification,
both parties may provide the Decision Maker with the name and contact information of their Advisor
for the hearing, supporting evidence and a list of witnesses. If either the Complainant or Respondent
is unable or chooses not to name an Advisor, one will be selected by Central Oklahoma College’s
Title IX Coordinator for the respective party. At any time during the process, requests for extensions
to provide information or to reschedule hearings may be made and approved by the Decision Maker
in their sole discretion.

Any request for an extension must be in writing, no later than two (2) days prior to the applicable due
date. All parties and Advisors will be notified of approved extensions in writing. If the Decision Maker
determines that a Respondent violated this Policy, the possible sanctions range from Advisement,
Suspension, and/or Termination from Central Oklahoma College.

a. Title IX Hearing Location. The privacy of both parties is taken into consideration when
determining the location of the hearing. A request by either party may be made that both parties will
participate in the hearing from separate rooms. The designated rooms will be furnished with audio
and visual equipment to allow both parties to see and hear each other during the hearing process.

b. Attendance at Title IX Hearing. While information from the Complainant, Respondent, and
witnesses to the incident may be included in the Investigation Report, if a party or witness does not
appear at the Title IX Hearing to be available for cross-examination, the Decision Maker cannot rely
on any statement of that party or witness in reaching a determination regarding responsibility. The
Decision Maker also may not draw an inference about the determination regarding responsibility
based solely on the absence of a party or witness. It is the responsibility of the parties to arrange for
the attendance of any witnesses; the member university cannot compel or mandate attendance at the
Title IX Hearing.

c. Title IX Hearing Process. At the beginning of the hearing, the Decision Maker shall set forth the
rules of procedure for the hearing. The Decision Maker is allowed to question information provided by
the parties, for relevancy, and ask questions before determining if the information provided is
admissible. Each party is allowed a reasonable time to present their opening statement. The
Complainant will present their case first in all phases of the hearing. Each party is allowed to ask
relevant questions of their respective witnesses, followed by cross-examination by the other party’s
Advisor. Cross-examination must be conducted by the other party’s Advisor. The parties may not
under any circumstances conduct cross-examination. If necessary, a party will be allowed additional
time for follow-up questions of their witness, followed by additional time for cross-examination by the
other party’s Advisor. The Decision Maker will determine whether questions asked during cross-
examination by an Advisor are relevant. The Decision Maker may also ask questions of the parties
and witnesses for clarification. The process will be repeated until all testimony is concluded.

d. Standard of Evidence. The standard of evidence to be used to make a determination is

Preponderance of Evidence. Under this standard, the burden of proof is met with the party with the
burden convinces the Decision Maker there is a greater than 50% chance that the claim is true.
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e. Title IX Hearing Determination. Following the hearing, the Decision Maker will issue a written
determination, generally within five (5) business days. In the event circumstances require more time
to issue a written determination, the Decision Maker will notify the parties. The written decision will
include the following elements:

i. The allegations made against the Respondent;

ii. a description of the procedural steps undertaken, including notifications to parties, interviews and
site visits, methods used to gather evidence, and hearings;

iii. findings of fact that support the determination;

iv. an explanation regarding the result of each allegation, including a determination as to whether the
Respondent did or did not violate this Policy as to each allegation;

v. any disciplinary actions/sanctions against the Respondent, and any remedies to be provided to the
Complainant; and

vi. procedures and bases for appeal.

f. Effect of Hearing Determination. The determination will become final one (1) day after the appeal
deadline. The Title IX Coordinator will coordinate the implementation of any remedies. Copies of the
written determination will be provided to both parties, and their respective department heads to
include the Campus Director, President, and Assistant Campus Director

g. Advisor. The Complainant and Respondent may have their own Advisor of choice. If either the
Complainant or Respondent is unable or chooses not to name an Advisor, the member university will
provide an advisor selected by the Central Oklahoma College’s Title IX Coordinator. During the
hearing, questions asked to the other party must be asked through the participant’s Advisor. If the
participant’s Advisor does not act in accordance of the hearing and the Advisor’s privileges are
withdrawn or they are barred from the hearing, the Title X Coordinator will appoint an advisor to
assist in asking questions to other participants.

APPEALS
The Claimant or Respondent has a right to Appeal the Title IX Hearing Determination Decision
Maker’s written determination.

SANCTIONS

Central Oklahoma College students that violate the student code of conduct policy and/or the
expressly prohibited criminal behaviors that are defined under VAWA Violence Against Women’s Act
Offenses i.e. Dating Violence, Domestic Violence, Sexual Assault, and/or Stalking will face the
following sanctions per the severity of the violation or crime. Sanctions are listed below:

Advisement- A written documentation or warning that if the prohibited behavior or any other violation
of school policy occurs again the student will be immediately terminated from Central Oklahoma
College.

Suspension- During a Suspension a student is not allowed to be on the Central Oklahoma College
campus or attend any sanctioned Central Oklahoma College sanctioned activities during the time of
the suspension for a determined amount of time in which will be reported to the student once the
student is placed on Suspension. The Suspension will be documented on an Advisement form and
the student will be notified upon the end of the Suspension that any other violation of school policy
occurs again the student will be immediately terminated from Central Oklahoma College. Also if the
student returns to the Central Oklahoma College campus or a Central Oklahoma College sanctioned
activity during the time of the Suspension unless requested by the Campus Director or the Assistant
Campus Director the student will be immediately terminated from Central Oklahoma College
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Termination- When a student is terminated from Central Oklahoma College due to a direct violation
of school policy that student must immediately leave Central Oklahoma College’s campus and is no
longer listed as a current student at Central Oklahoma College. The student’s termination will be
documented on a Change of Status form. If the student refuses to leave Central Oklahoma College’s
Campus the Campus Director or Assistant Campus Director will notify the student that they will call
the police and have them escorted off of Central Oklahoma College’s campus for trespassing.

GENERAL CRIME PREVENTION

It is the policy of Central Oklahoma College to provide safe working conditions for employees and
students, to provide complete instructions covering safe working methods, provide emergency
response procedures and make available any special equipment required to protect personnel
against specific hazards. It is the obligation of each individual to observe safety regulations, use
safety equipment (as applicable), follow sanitation and safety procedures, and to practice safety
measures at all times. Central Oklahoma College has established policies and procedures in
place for the collection of campus crime information to comply with the Jeanne Cleary Disclosure
of Campus Security Policy and Crime Statistics Act and in accordance with the Violence Against
Women Act (VAWA). The Cleary Act requires that institutions disclose institutional safety and security
policies, along with statistics for offenses committed on campus. The information is a compilation of
data disclosed each year for the previous three calendar years. Statistics for all schools nationwide
are made available to the public by the Department of Education’s website located at
http://ope.ed.gov/security. Since crime can occur anywhere and at any time, it is our sincere hope
that you will read this policy and follow the included guidelines. If you suspect a crime has been
committed, notify the President, Campus Director, or immediate supervisor. If you witness a crime in
progress, call 911 to alert local law enforcement agencies, and then notify the Campus Director or
supervisor.

Allemployees are provided with an employee handbook, which includes school policies and procedures.
All employees are reminded about security procedures during Staff/Faculty Meetings, In-Service and
as issues arise.

While the College employs electronic security systems, there is no such thing as a fail-safe security
system. Even the most elaborate security precautions are not a guarantee against crime. The best
safety measures are the ones you perform using common sense. You should always remain alert and
aware of your surroundings. Secure your vehicles and do not leave valuables in your car. Do not
leave your personal items unattended. Avoid walking alone, particularly at night. A campus
community must do more than just react to crime; it must look for opportunities to deter crime.

REPORTING

Any staff, instructor, or student observing or having knowledge of a criminal act or other emergency
situation should first contact appropriate local emergency response personnel by calling 9-1-1.
Students witnessing any such event should also report it immediately to the Campus Director or any
member of the faculty or staff. For non-emergency events, students and/or staff/faculty may submit
an Incident Report Form to the Campus Director or Director of Education. Blank forms can be
obtained from Student Services. Students wishing to maintain confidentiality may submit an Incident
Report Form anonymously, or may request a private, confidential meeting with the Campus Director.

Community members, students, faculty, staff and guests are encouraged to report any suspicious
incident or hazardous conditions that they witness. For example, situations such as altercations,
assaults, verbal arguments, vehicles blocking access, and/or unsafe driving should be reported
immediately. Additionally, report any suspicious activity or persons seen the parking lots or loitering
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around vehicles or inside the building to a school official.
Please note: You may report these activities to any school official, but we would prefer you contact
the administrative offices.

Reports may be made confidentially to the College. If required,

police notification may be needed. If so, the College cannot guarantee the confidentiality of these
public reports.

TO REPORT A CRIME IN PROGESS ON CAMPUS: Call 911.

Anonymous callers wishing to report a crime in progress are encouraged to do so. Anonymous reports
are included in the College’s annual Clery Act crime statistics.

Furthermore, all community members, including students and employees, are encouraged to report
crimes and other emergencies to police when the victim of a crime elects to, or is unable to make such
a report.

Community members, students, faculty, staff and guests are encouraged to report all crimes and public
safety related incidents to the appropriate College officials or local police. All crime victims and withesses
are strongly encouraged to immediately report incidents to the appropriate authorities to ensure timely
warning notices and disclosure of crime statistics.

All reports will be investigated. Violations of the law will be referred to local law enforcement agencies
when appropriate. This will assure the victim has access to free confidential counseling if needed from
local police departments. When potentially dangerous threat to the campus arises, timely reports or
warnings will be issued as stated previously.

Missing Student Notification Policy

Pursuant to the Clery Act, Central Oklahoma College has implemented policies and protocols to
ensure reasonable and proper steps are taken in the event a student is discovered to be missing.
Since Central Oklahoma College does not have housing, missing students are not under the original
purview of the college since the students do not live on the college campus. More than likely a
missing student will be reported to the college by a family member or law enforcement.

If a staff/faculty member or student believes another student is missing that person should
immediately report it to local law enforcement and also notify the Campus Director (Campus Security
Authority), President, and/or Assistant Campus Director. Central Oklahoma College will work
accordingly with law enforcement.

If the reported missing student is under the age of 18 and not emancipated, Central Oklahoma
College will notify the student’s custodial parent or guardian if the custodial parent or guardian was
not the individual that reported the student was missing.

In this situation only information will be accessible to campus officials, law enforcement personnel,
and those listed under a FERPA release.

Monitoring Student Attendance and Contacting Students that have Missed School

Per the attendance policy the college begins contacting students once students have missed school
first by their instructor and then through attendance emails the college has put in place to help ensure
retention. This contact occurs in the following intervals: 3 days or more, 7 days or more, or 10 to 13
days. The Director of Student Services will also reach out to students via phone, email or Canvas.
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Theft and Vandalism

Each employee is responsible for making sure their area is secure and locked. If theft occurs, an
Incident Report should be completed as soon as possible and turned in to the Campus Director.
There is no theft too small to report. An investigation will be carried out in all incidents. Any theft or
vandalism occurring to an individual's personal property has to be reported to the Police Department
by the individual whose property is involved. The theft of personal property should also be reported as
stated above, although the College maintains no liability for the loss.

Injuries

Any incident on Central Oklahoma College premises or in connection with a College event or operations,

which results in bodily injury, should be addressed by the following:

1) Use common sense and good judgement with respect to the injury and injured individual. Where
appropriate, offer first aid or contact emergency services by calling 9-1-1.

2) Every incident should be reported immediately to the Campus Director. In addition, the injured
person and witness(s) are to complete an Incident Report with a complete account of the
activities leading up to the incident that caused the injury.

3)  All completed Incident Reports are to be turned in to the Campus Director who will make
appropriate actions, investigations, and corrective plans if needed.

Required Notification
Clery Act
. A written summary of the Annual Security Report and Crime Statistics, including the
exact URL and information on how to obtain a hard copy, is disbursed to all currently enrolled
students and all current employees on or before October 1 of each year.

. A written summary of the Annual Security Report and Crime Statistics, including the
exact URL and information on how to obtain a hard copy, is also provided to all prospective
employees who contact the Central Oklahoma College Campus Director.

. A written summary of the Annual Security Report, including the exact URL and
information on how to obtain a hard copy, is also provided to all prospective students who
contact the Central Oklahoma College Admission Office.

SECURITY PROCEDURES AND ACCESS TO THE CAMPUS BUILDING

Central Oklahoma College notifies all faculty of the safety and security procedures annually at the
February In-service and upon when an employee is hired. New students are notified of all safety and
security procedures during Orientation.

Security
All staff & faculty are responsible for the security of the campus. Local police will be notified if
criminal incidents occur.

Central Oklahoma College employs a part-time, evening security personnel. All requests for security
assistance are handled by law enforcement agencies. The Campus Director is responsible for
ensuring that all crimes occurring on campus are reported to the appropriate local law enforcement
agency.

Front Door Lock Down Procedures- Remote Entry Lockdown — Hauxing Security Lock

Central Oklahoma College has installed a Hauxing remote-controlled security lock on the main front

entrance. This system enables the receptionist, who maintains a clear and direct view of the

entrance, to secure the doors with the press of a button whenever a threat or disturbance is identified.

The Hauxing lock is integrated into the College’s broader emergency response plan and serves as a
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first line of defense for preventing unauthorized entry during critical situations.
Procedures:

1.Threat Identification — Receptionist observes and assesses the front entrance for any potential
danger.

2. Activation — Receptionist presses the Hauxing lockdown button, instantly securing the front doors.

3. Notification — Receptionist contacts the Campus Director (Campus Security Authority), President,
and/or Assistant Campus Director and/or Campus Security immediately to report the lockdown.

4. Emergency Response — Administration or Security follows the College’s Emergency Response
Plan, including coordination with law enforcement if required.

5. Reset & Reopening — Only authorized personnel may reset the system and reopen the entrance
once the area is declared safe.

FOR EMERGENCY ASSISTANCE:
For emergency help from any phone, including a campus telephone: 911

Access
During normal business hours, the College will be open to students, faculty and staff. All current
students as well as staff/faculty must have a College ID Badge and Door Access Key Card at all times.

All visitors are to report to the reception area and must have a visitor's badge to remain on campus.
Awareness

The College strongly encourages students to protect themselves and their belongings while on
campus.

Students are encouraged to be aware of their surroundings and of their responsibility for their security
and the security of others. During orientation, general procedures are discussed regarding visitors,
campus security, conduct, policies and procedures, hours of

Student Identification Badge and Door Access Key Card Policy

Central Oklahoma College is equipped with a door access control system for the safety of its students,
employees, facilities, property and information. All College employees and students share in the
responsibility to assure safety and security for all members and property.

The purpose of the Identification Badge & Door Access Key Card Policy is:
*» To provide a consistent method of identification to those authorized to be on campus

* To provide an additional means of establishing and maintaining a safe learning and work environment
for students, faculty, staff, and clients

* To protect the property of the school

Exterior entrance doors, with the exception of the front guest entrance will be locked at all times. A door
key access card is required for entry.

Students will be issued one key access card upon starting school. Door access key cards are issued
by serial number which allows the College to track entry/exit to the building. Accessing the school,
without approval, at unauthorized times will result in immediate termination.

Student Responsibilities:
All students are required to wear their I.D. badges while at school, on field trips, and on
externship/clinical (No exceptions).
- Door access key cards are issued on the first day of class. Access cards are required to enter
the student entrance and the student breakroom patio door. Access cards should not be shared with
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other students as it is assigned to you. Door access key cards are issued by serial number which
allows the college to track entry/exit to the building. Accessing the school, without approval, at
unauthorized times will result in immediate termination.

- Badges must be worn and displayed in a visible manner with picture facing out, on the outside
of clothing at all times while on campus.

« Failure to wear I.D. Badges/Access Badge can result in suspension or termination.

Employee Responsibilities:

e Staff/Faculty are required to use the front entrance so reception is aware of who is in the
building at all times.

e All employees are assigned a door access key card and key(s) for their classroom/office
area(s). Door access key cards are non-transferable. It is the responsibility of every cardholder to
report a lost or stolen card immediately to administration. All Central Oklahoma College property is to
be returned upon termination of employment.

¢ In the event an access card is lost or stolen, notify the Front Desk immediately and go to the
front desk to replace their access card. Students will be required to pay a replacement fee of $5.00.
Enrolled students are required to use the student entrance which requires a door key access card.
Students may not use the front entrance. Students will be required to present a valid College
identification card and sign an acknowledgment of the Key Control Policy at the time they receive the
key. Staff/Faculty are required to use the front entrance to check in and out for the day so reception is
aware of who is in the building at all times.

e Exterior entrance doors, with the exception of the front guest entrance will be locked at all
times. A door key access card is required for entry.

Lost or Stolen Access Cards

If a student misplaces or loses their badge and/or access card, they must go to the front desk
immediately for a replacement. A replacement badge or access card costs $5.00 each. So if the student
misplaces both the badge and access card the total cost will be $10.00. Enrolled students are required
to use the student entrance which requires a door key access card

Employees: In the event an access card is lost or stolen, notify the Front Desk immediately and go to
the front desk to replace their access card. Students will be required to pay a replacement fee of $5.00.
Enrolled students are required to use the student entrance which requires a door key access card.
Students may not use the front entrance. Students will be required to present a valid College
identification card and sign an acknowledgment of the Key Control Policy at the time they receive the
key. Staff/Faculty are required to use the front entrance to check in and out for the day so reception is
aware of who is in the building at all times.

Duplication or Lending Prohibited

Lending or sharing door key access cards is prohibited. If an individual lends his/her key card to anyone
so others can gain access to College property, he/she may be subject to disciplinary action to include
termination.

Graduation/Withdrawal

Upon a student’s completion or withdrawal from the College, door key access cards will be
deactivated. We request that cards are turned in to release students from any liability attached to
being in possession of the access card. The same is policy applies to staff/faculty that resign or
that are terminated from employment at the College.
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WEAPONS POLICY
This policy applies to all students and to all employees (faculty and staff).

Statement of Policy: Except as expressly provided below, the possession of firearms, explosive or
incendiary devices, or other weapons on the Central Oklahoma College campus is prohibited. This
policy shall apply to all students, employees and invitees of Central Oklahoma College and all other
visitors to the campus.

“‘Weapons” include, but are not limited to, the following:

1.
2.
3.
4,

Firearms of any size or type of construction and ammunition;

Gas or air guns, including BB, pellet and paint ball guns;

Bows and arrows, and cross-bows;

Blackjacks, bludgeons, batons, nunchaku, throwing stars, and metallic knuckles;
Swords, pikes, lances and spears;

Any knife with a blade over 3.5 inches in length,

including hunting and fishing knives;

Ballistic, gravity and switchblade knives, regardless of the length of the blade;
Fireworks, gunpowder, or explosive substances; and

Any harmless object designed to look convincingly like a firearm, explosive or incendiary device,
or other weapon.

Exceptions: This policy shall not apply to:

1. A peace officer, C.R.S., when carrying a weapon in conformance with the policy of his/her
employing agency.

2. A member of the armed forces of the United States or Oklahoma National Guard while acting
in his/her official capacity and in conformance with general or specific military orders.

3. A law enforcement officer, agent or employee of the United States, when lawfully carrying a
weapon in conformance with the policy of his/her employing agency.

4. A kitchen knife with a blade over 3.5 inches in length which is kept in campus apartments or
kitchens for the purpose of food preparation.

Violations. All violations of this policy shall be reported to the Oklahoma City Police Department and
the appropriate College office. Violators may be disciplined (in the case of students or employees of
the College), banned from the College campus, and criminally prosecuted in appropriate cases
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CRIME STATISTICS

Central Oklahoma College believes that a community that is well informed about the nature of its crime
is a safety conscious public. It is to the student’s advantage to know the information that is included in
this report and to act on it. Students and staff should develop personal routines that enhance their own
safety, and become actively involved in campus crime prevention programs. Questions may be directed
to the College Administration.

Crime categories reflected on the summary included are as required by law. These statistics are
published in both electronic and hard copy formats within the Annual Security Report and distributed
as described in the section titled “Required Notification, Clery Act.”

To assist with campus safety, it is
imperative that all students, faculty and
staff take responsibility to immediately

report any suspicious incident or hazardous
conditions that they witness.
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CENTRAL OKLAHOMA COLLEGE CRIME STATISTICS SUMMARY

IN RESIDENCE OR

INORON A ON PUBLIC

OTHER
NON- CAMPUS PROPERTY ON
CRIME CATEGORY = ONCAMPUS | "By DINGOR ~ OR NEAR Flfci:_?ﬁglg'ﬁ TS
PROPERTY CAMPUS CAMPUS
Calendar Year
Murder/Non-negligent
Manslaughter . . . . . U L U L
[Negligent Manslaughter | 0 | 0 |0 | 0 | o |0 |0 |0 |0 |NA |[NA [NA| 0O |0 | 0
[Rape 0 |0 |0 |0 | o0 |0 o0 o0 o0 |NA|NAINA|]O |O |oO
[Fondiing 0o |0 ]o0o |0 | o |o|o o o |NA|NA|INA[O |0 |0
lincest 0o |o |0 |o o |0 o o o |NA|NAINA]O |0 |o0
Statutory Rape o |o o ]|o | o o o o o |NA|NAINA]O [0 |0
|Domestic Violence 0 0 0 0 0 0 0 0 0 N/A | N/A INA| © 0 0
[Dating Violence o |o o |o | o |0 o o o |NA|NAINA]O |O |oO
Stalking o |o |0 |0 o |0 o o o |NA|NAINA[O |0 |O
[Robbery 0 o |0 |0 o0 |0 0 o0 o |NA|NAINA[O |0 |0
Aggravated Assault 0o |o |0 ]|o | o |0 o o o |NA|NAINA][O [0 |o0
e Ly (L el ) o o |o|o | o oo o o |NAa|Nna|nalo |0 o0
ttempted Burglary)
[Motor Vehicle Theft
ety o oo ]|o | o oo o o |Nna|NnNAaINAlO |0 o0
Arson o |o o |o ]| o o o o o |NA|NAINA]O |0 |o0
[Hate Crimes 0 |o |0 |0 o0 |0 0 o0 o0 |NA|NAINA[O |O |O
[Larceny-Thett 0o |o |0 |o | o |0 o o o |NA|NAINA]O |0 |oO
Simple Assault 0o |o oo o |0 o o o |NA|NAINA][O [0 |0
[intimidation o |o |0 |o | o |0 o o o |NA|NAINA|[O |0 |oO
[Destruction/Damage/
o L o |o|o]o | o oo o o |NnAa|NAINA|lO |0 o0
Arrests for LiquorLaw | o | 6 | o [ o [0 |0 [0 |0 |0 [na [Nna [NAf o [0 |0
Violations
DU WE (Bl (L2 o oo o | o oo o o |NAa|Nna|nalo |0 o0
Violations
e e 1B o [0 [o|o | o oo |o |o|Nna |Nna|NAloO [0 o
Weapons Possessions
Campus Discipline
Referralsi for:
[Liquor Law Violations | 0 | 0 |0 | o | 0 |o |o |o |o [NA [NA|NA| O |0 |0
[Drug Law Violations o |o |0 |o | o |o o o o |NA|NAINA]O |O |oO
L S L T o oo o | o oo o o |NA|Nna|nNAlO |0 o0
ossessions

VAWA o |o oo o |0 o oo |NA|NAINA[O [0 |O

Note: Any statistic that is motivated by a type of bias or prejudice will have a superscript
number and notation for the type of bias. Key to Hate Crimes Notations by Type of Bias or
Prejudice: Race =ra, Religion = re, Sexual Orientation = s, Gender = g, Gender Identity = gi,
Ethnicity = e, National Origin = no, Disability = d.

If both an arrest and a referral are made for an alcohol or drug law violation or illegal weapons
possession, only the arrest is counted. ~As of the 2013 reporting year, the definitions and statistical
categories for sex offenses were changed. Sexual offenses are now categorized as rape, fondling,
incest and statutory rape
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IMPORTANT TELEPHONE NUMBERS

TO REPORT AN EMERGENCY OR CRIME IN PROGRESS

From a Campus Telephone or Any Other Phone 911
Police Assistance (non-emergency), Oklahoma County (405)-231-2121
COMMUNITY RESOURCES

Health and Human Services 21
Community Action Agency (405)-232-0199
Community Emergency Shelter 211
Crime Stoppers (405)-235-7300
Gang/Narcotics Hotline (405)-232-6272 or (405)-297-1193
Metro Transit (405)-297-2053
Oklahoma County Sheriff’s Department (405)-713-1000
OKC Fire Department (general number) (405)-297-3314
OKC Fire Department Prevention Services (405)-297-3585
Poison Control Center (405)-271-5454
Suicide and Crisis Lifeline 988
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“Your Right to Know”

The following information is being made available according to the Higher Education Amendment of 1998.
The table below summaries information that is available through Central Oklahoma College’s website:
www.centraloc.edu/about/consumer-information.
Hard copies of information may be obtained from the office listed below for that information.

TOPIC WEBSITE CONTACT/OFFICE PHONE/FAX
Accreditation & . . P 405-609-6622
Approvals http://centraloc.edu/about/ Campus Director F 405-608-8870
Annual Security ) . . Student Support
Report http://centraloc.edu/about/consumer-information/ Services 405-609-6622

Code of Conduct
for Student Loans

As published in “Student Right to Know”
disclosure on the college website:
http://centraloc.edu/about/consumer-information

Financial Services

405-609-6622

College Navigator

https://nces.ed.gov/collegenavigator

Camus Director

405-609-6622

College Refund
Policy

As published in “Student Right to Know”
disclosure on the college website:
http://centraloc.edu/about/consumer-information

Financial Services

405-609-6622

Constitution Day

https://centraloc.edu/constitution-day

Financial Services

405-609-6622

As published in “Student Right to Know”

Copyright & P_eer- disclosure on the college website: Dlrecto_r of 405-609-6622
to-Peer Sharing ) ) . Education
http://centraloc.edu/about/consumer-information
I As published in “Student Right to Know” .
Ialfzfrt;lgttliii disclosure on the college website: Egﬁgta?ciro%f 405-609-6622
http://centraloc.edu/about/consumer-information
As published in “Student Right to Know”
Drug & Alcohol disclosure on the college website: Student Support 405-609-6622
Abuse Prevention . . . Services
http://centraloc.edu/about/consumer-information
Emergency Action https://centraloc.edu/emergency-action- Student Support
: ; ) 405-609-6622
Response Guide response-guide Services
As published in “Student Right to Know” Director of
FERPA disclosure on the college website: Education/Student 405-609-6622

http://centraloc.edu/about/consumer-information

Support Services

Graduation &
Employment Rates

As published in “Student Right to Know”
disclosure on the college website:
http://centraloc.edu/about/consumer-information

Director of Career
Services

405-609-6622

Net Price
Calculator

http://centraloc.edu/about/consumer-information

Financial Services

405-609-6622

Retention Rates

As published in “Student Right to Know”
disclosure on the college website:
http://centraloc.edu/about/consumer-information

Student Support
Services

405-609-6622

Student Body

As published in “Student Right to Know”
disclosure on the college website:

Campus Director

405-609-6622

Diversity http://centraloc.edu/about/consumer-information
Vaccination As published in “Student Right to Know” Director of
X disclosure on the college website: . 405-609-6622
Information . . . Education
http://centraloc.edu/about/consumer-information
Voter Registration https://oklahoma.gov/elections/voter- Student Support
) : X ; ; 405-609-6622
Information registration/register-to-vote.htmi Services
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